
CITY OF ROSEMEAD
Is Seeking Candidates To Serve As The Next

ASSISTANT CITY MANAGER
EVOLVE FOR  
THE FUTURE 
INCORPORATED 1959

THE COMMUNITY
The City of Rosemead was incorporated as a general law City in 
1959.  The City has a population of 54,363 and approximately 1,446 
businesses in an area of 5.2 square miles.  The City is part of the San 
Gabriel Valley, about 13 miles east of downtown Los Angeles, 50 
miles west of San Bernardino County, and 36 miles north of Orange 
County.  The City contracts services, such as police, sanitation, tree 
maintenance, building and safety, and information technology.  
Fire and Library services are provided by Los Angeles County.  The 
City offers a desirable and affordable community to live in and a 
dynamic expanding business sector that is an economic growth 
engine for West Coast commerce.

THE ORGANIZATION 
The City of Rosemead operates under a Council-City Manager form 
of municipal government.  The City Council consists of five members 
elected at large for overlapping four-year terms.  The City Council 
appoints the City Manager, City Attorney, and City Clerk.  The City’s 
total operating budget for FY 2021-22 is approximately $35 million 
(the General Fund budget is almost $26 million) with approximately 
52 full-time employees and 77 part-time employees.  Today, the 
City boasts that its goals include the improvement of quality of life 
offered in Rosemead in a business-friendly atmosphere conducive 
to continued economic growth and prosperity.

THE CITY MANAGER’S OFFICE
The City Manager’s Office provides leadership to the City of 
Rosemead with direction and guidance from the City Council.  
The City Manager directs all City departments to develop and 
implement policies and programs approved by the City Council.  
The Department ensures a high level of service and delivery 
and quality customer service.  The City Manager expects a high 
level of energy and commitment, and encourages independent 
thinking and innovative solutions to City challenges and issues.  
The City must foster positive relationships with the community 
and businesses.  The Department consists of seven staff members, 
including the City Manager, Assistant City Manager, and five critical 
staff members.

THE POSITION
Through the leadership of the City Manager, the Assistant City 
Manager plans, coordinates, and oversees the operations and 
management of assigned areas including, information technology 
and systems, budget, legislative analysis and advocacy, public 
information, and public safety.  The candidate also resolves 
operational, interdepartmental, budget and performance 
management issues, and assures compliance of Department 
activities with City policies, procedures, and goals.  In the temporary 
absence of the City Manager, the Assistant City Manager will act as 
City Manager.

The City of Rosemead offers an outstanding career opportunity for a seasoned leader and 
professional to join a challenging and progressive City Manager’s Office.  If you are interested 
in this unique and rewarding opportunity, please apply online at www.cityofrosemead.org by 
Wednesday, February 2, 2022, 11:59 P.M.



ESSENTIAL JOB FUNCTIONS
• Serves as principal advisor to the City Manager; exercises
independent judgment within broad policy guidelines; evaluates 
and analyzes issues and policies and recommends and implements 
solutions; identifies and monitors goals and objectives; assures 
effective communication of actions required to meet the needs of 
internal and external customers.

• Assist in evaluating Integrated Business Plans, issues, and
proposals; assist in the implementation of solutions; motivates and 
evaluates staff, and provides leadership, direction and guidance in 
operational strategies and priorities.

• Interacts with the City Council.

• Create strategies to meet City goals and objectives; interprets
concerns, defines desired results, develops solutions, and prioritizes 
programs and projects; evaluates City needs, determines goals, and 
assures the efficient delivery of high quality internal and external 
services; assures all operational activities are in compliance with 
City policies, procedures, regulations, and community goals.

• Assist in planning, and coordinating Department operations;
manages budgets, tracks and evaluates revenues, monitors 
and authorizes expenditures; develops goals and guidelines for 
performance measurement; negotiates agreements and may 
authorize personnel actions.

• Analyzes information on Department operations, and 
recommends resources required to meet goals; reviews and 
monitors status reports and directs appropriate actions; prepares 
and presents status reports to City Manager and assures effective 
communication of operational issues.

• Coordinates meetings and agendas; coordinates with Federal,
state, local officials, agencies, organizations, and advocates.

• Monitors and reviews trends in municipal government issues and
recommends operational and policy improvements.

• Supports the relationship between the City of Rosemead and
the constituent population by demonstrating courteous and 
cooperative behavior when interacting with visitors and City staff; 
maintains absolute confidentiality of work-related issues, client 
records, and City information; performs other duties as required or 
assigned.

THE IDEAL CANDIDATE 
The City of Rosemead is seeking a highly professional Assistant 
City Manager to play a critical leadership role that assists the City 
Manager in fulfilling the desired goals of the City Council and 
community.  The Assistant City Manager must possess exceedingly 
strong decision-making skills, significant policy development 
experience, and a proven track record of completing complex 
tasks and projects in a demanding work environment.  In addition, 
the Assistant City Manager needs to be a dedicated and ethical 
leader that can effectively collaborate with City Council, the City’s 
Executive Team, and the community to successfully complete the 
delivery of City programs and services.  The ideal candidate must 
possess in-depth knowledge and understanding of municipal 
government.  

The candidate will be a valuable resource to operating departments 
in prioritizing, evaluating programs, and services and will seek 
effective and innovative solutions to a wide range of issues, 
challenges, and problems.  The desired candidate is expected to 
communicate directly and openly, and maintain a transparent 
relationship with the City Manager, City Council, City staff, and 
community members.

REQUIRED EDUCATION, TRAINING, AND EXPERIENCE 
Bachelor’s Degree in Public Administration or related field; AND 
five years of supervisory and/or managerial experience managing 
public sector operations/administrative functions or programs 
with high-level financial experience; OR an equivalent combination 
of education and experience.  Master’s Degree in Business 
Administration or Public Administration is desirable.

LICENSE AND CERTIFICATION REQUIREMENTS  
Must possess or have the ability to obtain a valid class C California’s 
Driver’s License and a satisfactory driving record.

COMPENSATION
The monthly salary range for this position is $13,088 - $17,014; 
placement within this range is dependent upon experience and 
qualifications.  The City offers a comprehensive benefits package 
and a 4/10 work schedule. For more information on employee 
benefits, please click here to visit the City’s benefits page. 

SELECTION PROCESS
Following the filing deadline, application packets will be screened 
according to the qualifications outlined above.  The most qualified 
candidates will be invited to participate in the selection process.
A complete application packet must include a cover letter, resume, 
and completed City of Rosemead online application.  Resumes will 
not be accepted in lieu of City applications.  For a complete job 
description, please visit our website at www.cityofrosemead.org.

HOW TO APPLY
For an opportunity to work for an outstanding, dynamic, and 
progressive City committed to public service and quality programs, 
please visit our website at www.cityofrosemead.org and apply 
online.  The City of Rosemead is an Equal Opportunity Employer.  

Filing Deadline:  Completed application packets must be 
submitted online no later than Wednesday, February 2, 2022, 
11:59 P.M. 

If you have any questions,  
please contact Karina Rueda, 
Human Resources Manager, at 
(626) 569-2145, or via email at 
krueda@cityofrosemead.org.

https://p1cdn4static.civiclive.com/UserFiles/Servers/Server_10034989/File/Benefits%20Summary%20-%20Executive%20Management.pdf



